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MMOJIOKEHUE O MPUEMHOM KOMHUCCHAA

1.00mme moJ1oKeHust
Hacrosiiee nmomoxeHne onpenesseT HOpsIoK OpraHu3aiyy IpHEMHON KOMHCCHI TEXHUKYMA, eé
npaBa, 003aHHOCTH, OCHOBHBIC HAIIPABIIEHHS PAOOTHL.

1. Jis opranmsammu TpHEMa JOKYMEHTOB IOCTYNAKOIMX B TEXHHKYM OPIraHH3YeTcs
IpUEMHAS KOMHCCHs TeXHUKyMa. [Ipuémnas KoMHCCHS Takoke KOOPAMHUPYET MpO(OPHEHTAIHOHHYIO
pabory.

1.2 [Ipuémnas KOMHCCHS B CBOSH paboTe PYKOBOACTBYETCS:

— 3axonom Poccuiickoit ®eneparmu «O6 o6pasopanmm» (Ne 273-®3 ot 29.12.12 r);

— VYcraBoM TEXHHKyMa;

— IlpaBunamu npuéma B rocymapcTBeHHOE GIOIKETHOE MPOhECCHOHATBHOE 00Pa30BaTENLHOE

ydpexnenue PocToBckod obmactu  «TOproBo-IPOMBIIUIEHHBIH TeXHEKYM nMeHH JLB.
Epmuna B 1. 3BepeBo» Ha 2024 - 2025 y4eOHBIH rox

1.3 Cocras npuéMHO# KOMECCHH TeXHUKYMa YTBEPIKAAETCS IIPHKA30M IMPEKTOPA, KOTOPHIH
SIBILICTCS IIPENCENaTeNIeM IPUEMHON KOMUCCHH.

IIpencenarens NpuEMHON KOMHCCHH PYKOBOIHMT BCell NESTENTHHOCTHIO MPHEMHOM KOMHCCHH H
HECET OTBETCTBEHHOCTH 32 BBHINONHEHHE YCTAHOBIEHHEIX KOHTPOJBHBIX UMD NIpuéMa, coOIIOneHue
3aKOHOJATC/IBHBIX aKTOB K HOPMAaTHBHBIX IOKYMEHTOB 10 HOPMUPOBAHUIO KOHTHHIE€HTA 00YYaIOIIHXCS,
OIpezieNsieT OOSA3aHHOCTH €€ YWICHOB U YTBEPIXKAAET IUIaH pabOTHl IPUEMHOM KOMUCCHH.

3amecTuTeNeM NpefceNaTeNns IPHEMHON KOMHCCHY HA3HAYACTCS pabOTHHK aJIMUHUCTPATUBHO-
YIPaBJICHYECKOrO IIEPCOHANIA TEXHUKYMA.

OTBETCTBEHHBIH CeKpeTaph NPHEMHON KOMHCCHH HA3HAYAETCS IPHKA30M IUPEKTOpa U3 YUClia
PabOTHHKOB TEXHUKYMA.

B cocraBe npHEMHON KOMHCCHM TEXHHKYMa MOXET OBITH 3aMECTHTENb (3amecTuTemH)
OTBETCTBEHHOTO CEKpeTapsi.

1.4 Cpox nmonHOMOYHiT IPUEMHOM KOMUCCHH — OJMH To1. PaGoTta NpUEMHOMR

KOMHUCCHH 3aBEPIIAETCS OTYETOM 00 HTOTax MpuéMa Ha IeIarOrHIecKOM COBETE TEXHUKYMA.

1.5 s obecredeHuss pabOThl NMPUEMHOM KOMECCHH: 10 Hadaja npuéMa ITOKYMEHTOB,
IIPHKa30M  AUPCKTOPA YTBEPKIACTCS TCXHUYECKUH TEepCOHAN IpelojaBareliel, HHKEHEPHO-
TEXHIYECKHX PAOOTHUKOB U y4e0HO-BCIIOMOTaTeIbHOTO IEPCOHANA TEXHUKYMA.

1.6 Ilpuxas 06 yTBepXIeHHH COCTaBa MPUEMHON KOMUCCHY U3NAETCA He MO3IHES ¢beBpais,
TEXHHYECKOIo NepcoHana (TEXHHYECKHX CeKpeTapeif) - He HO3IHee, YeM 3a MeCSIl 10 Hadaaa npuéma
JIOKYMEHTOB.

1.7 CocraBel IpHEMHOM KOMHCCHH, a TaKKe TEXHHYECKOTO IepcoHana (TeXHUYECKUX
CEeKpeTapeii) eKeroiHO YaCTHYHO OGHOBIIIIOTCS ¢ YIETOM XapaKTePHCTHKH IPEIIIECTBYIOIEN paboTEI B
3TUX KOMHUCCHSIX.

2. ®yHKUUH NPHEMHOM KOMHCCHH

B nemsx yenemsoro pemienus 3ana4 1o pOpMEPOBAHIIO KOHTHHIEHTA 00 yYAIONTIXCS TEXHUKyMa
IpuéMHAs KOMHCCHS:

2.1 Pa3spabaTblBaeT CTpaTeruro W ONpENENTeT TAKTHKY MOATOTOBKH K npuéMy, BEICHHS
NpOGOPHEHTAIIMOHHON pabOTHI, AT Yero:
OmpezienseT OOLUe IPUHIUIIE! UX JESITEIbHOCTH COBMECTHO CO IIKOJIAMH IO OATOTOBKE BEIITYCKHUKOB
K IIOCTYIUICHHIO B TEXHUKYME;
BBIPA0ATHIBACT MOAXOMBI K PEKIaMHO-HH)OPMAIIMOHHOM NesTeNbHOCTH, pa3pabaThIBaeT U YTBEPIKIAET
peKIIaMHO-MH(DOPMAIIMOHHBIE MATEPHAITHL,
Pa3pabaThiBacT U YTBEPIKIACT YCIOBHS IPUEMA B TEXHUKYME;
ONPENICTIACT yCIOBUS NPUEMA, KOIMYECTBO MECT MO HpodeccusM, pasmep W (GOPMY OIUIATHl s
NOCTYTAOUIKX 10 JOrOBOPaM Ha IUIaTHOM OCHOBE.



2.2 PaspabaTbiBaeT mpaBuiIa NpHEMa B TEXHAKYM H TpEICTABIAET MX HA YTBEPIKICHHUE
IEeJaroru4ecKoOMy COBETY TEXHHKYMA.

2.3 KoopIMHHPYET AeATENBHOCT BCEX OPTaHOB M IOAPA3ENeH i TEXHIKYMA, OTBETCTBEHHbIX
3a IPO(OPUECHTAIIHIO MOJIOJEKH.

2.4 OpraHu3yeT W NPOBOJUT APMAPKH Y4EOHBIX MECT COBMECTHO C TOCYNAPCTBEHHOM CIIyKOOMH
3aHATOCTH HAceJIEHUs I'. 3BepeBo.

2.5 OpranusyeT npuém TOKYMEHTOB 1 ONPELEIISeT YCIOBUS YIACTHS B KOHKYPCE aTTeCTaTOB.

2.6 Cexperapp NpUEMHOM KOMHCCHM TEXHHKYMa OpTaHM3yeT KpyIIOTOIMYHbIH npuéM
IOCETHTENEH TIO BONPOCAM IOCTYIUIEHHS B TEXHHKYM, OCYIIECTBISET 06pabOTKy IHCEM H 3alPOCOB
TPaX[aH, a€T CBOEBPEMEHHbIE OTBETHI Ha HUX, IPOBOJUT KOHCYIBTALUH ¢ IIOCTYAOIIMMH TIO BEIOODY
npodeccuu, Hanboee COOTBETCTBYIOMIEN UX CIIOCOOHOCTSIM, CKJIOHHOCTSM U IOJTOTOBKE.

2.7 OcyiecTBNIsET TPOBEPKY HOKYMEHTOB, MpEACTABISEMBIX [OCTYHAOMMMEA. C IeNIBIO
JIOCTOBEPHOCTH MHBIX NIOKYMEHTOB, NPECTABISEMBIX NOCTYHAOMMME, IPHEMHAS KOMHCCHS BIIPABE
00paIIaThCsl B COOTBETCTBYIONIME TOCY 1aPCTBEHHbIE (MYHHIHNATBHEIE) OPraHbl i OpraHM3aIHH.

2.8 IlpuHnMaeT pemreHne O 3a4CICHHH O0YYarONIUXCs Ha TePBBI Kypc. Pemenne mpuémnoi
KOMHCCHH TEXHHKyMa, OGOPMIEHHOE IIPOTOKOJIOM, SBISETCS €NMHCTBEHHBIM OCHOBAaHHEM K
3aYHCIICHUIO Ha 00YUYEHHE B TEXHUKYM.

2.9 KoHTpommpyeT IeATeNBHOCT TEXHHYECKHMX, HMHDOPMALMOHHBX, OBITOBEIX ciyx0,
obecneunBAIOIIMX OPTaHKU3ALKIO U IPOBEEHNE TPHEMA 00y JarOIIIXCS.

3. IlpaBa u 00s13aHHOCTH IPHUEMHOH KOMHCCHH

3.1 Ilpencenarens npuéMHOM KOMUCCHH:

3.1.1 PyKOBOOMT BCell NESTENBHOCTBIO NPHEMHON KOMHCCHH M HECET OTBETCTBEHHOCTH 34
BBINIOJTHEHHE YCTaHOBJICHHBIX KOHTPONBHBIX LUGpP mpuéma, COOMIONECHHE NPABHI MpUEMA M JPYTHX
HOPMATHBHEIX NOKYMCHTOB, BKJIOYas TpeOOBaHMs HACTOsmIero ITomokeHus w permeHu# mpu&MHOI
KOMUCCHH.

3.1.2 VTBepxkmaeT romoBoil IaH pPaGOTHl NPHEMHON KOMHCCHH H IUIAHBL MaTepHaIbHO-
TEXHHYECKOIO 0OECIIeYeHUS IpréMa.

3.1.3 Omnpenenser pesxxuM pabOTHI IPHEMHOM KOMHCCHH, CTPYKTYD ¥ IOAPA3AEICHUH, BEIYIIMX
NOATOTOBKY aOMTYPUEHTOB K MOCTYIUICHHIO B TEXHHKYM, a TaKXe BCEX CIIyXKO, 0OeCTeYHBAIOIIAX
NOATOTOBKY M IIPOBEICHUE MPUEMA.

3.1.4 Pacnpenenser O0OS3aHHOCTH MEXIy WiICHAMH OpUEMHOM KOMHCCHM B Mpelenax
YCTaHaBIMBAEMBIX (DYHKIIHH.

3.1.5 IIpoBoauT MpHéM rpakian Mo BOMpOCcaM MOCTYILICHHS B TEXHUKYM.

3.2 3amecTHTeNb IpeceaTeNns IPUEMHON KOMACCHH:

~ OCYINECTBIIACT HEMOCPENCTBEHHOE PYKOBOACTBO NPO(QOPUEHTAUHOHHON paGoToH TeXHHKyMa,
CHCTEMOH  NOATOTOBKH a0MTYPHEHTOB K IOCTYIUIEHHIO B  TEXHHKYM, PEKIIaMHO-
HH(OPMAIMOHHEIM 00ECIICYeHHEM IpUEMa;

— OpraHu3yeT U KOHTPOIHPYET NPUEM OOyJarOIIUXCs Ha KOHTPAKTHOM OCHOBE;

~ OpraHU3yeT H3yH4CHHE 4ICHAMH NPUEMHOM Komuccuu [IpaBui mpuéMa B TEXHHKYM M IPYTHX
HOPMATHBHBIX JIOKYMEHTOB MuHHCTEpCTBA 0OIMET0 U IPOECCHOHATBHOTO 00pa3OBAHHS
Pocrorckoit o6nactu;

~ ACTacT COOTBETCTBYIOINME IPENCTABICHUS IMPEKTOPY TEXHMKYMd M 1O €ro HOPYYCHHIO
HETIOCPENICTBEHHO PYyKOBOMMT BCEMH CITy)KOaMH TEXHUKYMA, OCYIIECTBISIOMMMHI MaTEPHATHHO-
TEXHHYECKOE 00eCIIeYeH e IOATOTOBKY | POBEICHHS IPHEMA;

— Omnpenenser pexuM paboThl IPUEMHOM KOMUCCHH

3.3 OTBETCTBEHHBIIH CEKpETaph MPHEMHON KOMHACCHH:

— KOOPIMHHPYET H KOHTPOIMPYET NeATEIbHOCTh CTPYKTYPHBIX IOADAsAENeHHH, BELYIUX

IIPOGOPHEHTAIMOHHYIO ACSTENBHOCTh U IIOATOTOBKY abUTyPUEHTOB K IOCTYIICHUIO B TEXHUKYM;

— OpraHusyeT HHQOPMaHOHHYIO PabOTy TEXHUKYMA;
— BEICT KPYIIIOTOAUYHBIN TIPHEM IPaKIaH, CBOEBPEMEHHO JAET OTBETHI HA MHCHMEHHDIE 3aIpOCEI

TPaXK/iaH 10 BOIIPOCaM MpuéMa;



— TOTOBAT K IYOINMKAMH IIPOCHEKTHl U JPYTHe DPEKIaMHO-HH()OPMAIHOHHBEIE MAaTepHATBI
IpuEMHOM KOMHUCCUU TEXHUKYMA;

— TO MOPYYCHHIO [MPEKTOpa (3aMeCTUTeNs MIUPEeKTopa IO Yy4eOHO-IIPOU3BOACTBEHHOW U
BOCIIHTATeNbHOM  paboTe)  OCyIIECTBISET  ONEPaTUBHOE  YIpPAaBIEHHE  CIyXOaMH,
00€eCTIeunBaAIONIUMHE PabOTy IPHUEMHON KOMUCCHH;

— OpraHM3yeT MOArOTOBKY JOKYMCHTAIlWM NPUEMHOM KOMICCHY M HaJIeKallee eé XpaHeHHue;

— opraHusyer y4€0y, MHCTPYKTaX TEXHHYECKOTO IIEpCOHANA IPHUEMHOM KOMECCHH, & TaKKe
OCYIIECTBIISIET OIIEPATUBHOE PYKOBOACTBO €ro paboToii;

— KOHTPOJMpPYeT TPaBHIBHOCTE OQOPMIEHHS JOKYMEHTOB IIOCTYNAOMUX ¥  BEICHHUE
PETUCTPAIOHHBIX JKYPHAIIOB;

— TOTOBHUT MaTepHUabl K 3aCEIAHUIO IPUEMHON KOMUCCHH;

— KOHTPOJIHMPYET IPABUIBHOCTE OQOPMIICHHS JTUYHBIX JEN OCTYHAOIIHX;

3.4 3amecTHUTENh OTBETCTBEHHOTO CEKPETAps IPUEMHON KOMUCCHH:

— paboTaeT IOJ HEMOCPE/NCTBEHHBIM PYKOBOLCTBOM OTBETCTBEHHOTO CEKpETaps IpUEMHOMK
KOMHCCHH U BBIIOJHSAET €T0 IOPYICHHS;

—  BBINOJIHSET 0053aHHOCTH OTBETCTBEHHOIO CEKPEeTapst PUEMHON KOMHCCHI B €I0 OTCYTCTBHE,

— BBIIONHACT IOCTOSHHBIE (YHKIMH B UNPUEMHOM KOMMCCHH, BO3JIOXKEHHBIE HA HETO
IpefcenareneM NpuEMHON KOMUCCHH, €r0 3aMeCTHTENIEM HIIA OTBETCTBEHHBIM CEKPETAPEM.

3.5 YneHB! IPpUEMHOM KOMUCCHH:

— OpraHM3yIOT ¥ PYKOBOIST MPOGOPHEHTAIIHOHHON PaboTOM MO MpodecCHsM;

— OOECIIeYMBAIOT ~COOTBETCTBHE JEATEIBHOCTH CTPYKTYp, TOTOBSIIEX aOMTYDHEHTOB K
[IOCTYNJICHHUIO, HOPMAaTHUBHBIM JOKYMEHTaM TEXHHMKyMa, PEIICHUSM NPUEMHON KOMHCCHH W
IIpHKa3aM IUPEKTOpa;

— HPOBOIAT COOECENIOBAHHE C JIMLAMHE, IOCTYIAONIIMHA Ha IPODECCHH;

— IIpe/UIararoT K 3a4UCIICHHIO Ha OCHOBE PE3YJIbTATOB OCBOEHHS IIOCTYIAIOIIMME 00pa30BaTeIbHOL
[IPOTPAaMMBI  OCHOBHOTO OOWIETO HJIM CPEHEro OOWEero oOpa3soBaHHS, YKa3aHHBIX B
[IPENICTABICHHBIX ITOCTYNAOIIUMH JOKyMEHTaX 00 00pa3oBaHuy;

~ YHacIBYIOT B MpPOBEICHMH COOCCeNOBaHMS C JHIAMY, OCTYNAIOMMMH Ha IIpoheccHH,
CHCNHMAIbHOCTh Ha JOTOBOPHOM OCHOBE.

4. Opranuzanusi pa6oTsl IPHEMHOI KOMHCCHH H I€I0NPOH3BOICTBA

4.1.0pranusanus paboThl MPUEMHON KOMHCCHM H JENONPOM3BOCTBA JOKHA OOECIEIHBATE
COOJIFOICHHE NIPAB INYHOCTH U BBIIOJIHEHHE TOCYIAPCTBEHHBIX TPEGOBAHMN K IIPEEMY B TEXHHKYM.

PaGora mnpuemHOM KoMECCHH OQOpPMISETCS IPOTOKOJIAMH, KOTOPBIE  ITOAMUCHIBAIOTCS
[pENCeNaTeIeM U OTBETCTBEHHBIM CEKPETApeM IPUEMHON KOMUCCHH.

Pemenns npuemMHoN KOMUCCHY NPHHAMAIOTCS GOMBITHHCTBOM TOOCOB IIPH HATHIHY MeHee 2\3
YTBEPKIEHHOTO COCTABA.

4.2.Jlo Havana npremMa TOKyMEHTOB [IPHEMHAs KOMHCCHS OIIPEISIIET B OOBIBIIET:

— TICPEuCHb HANPABIEHUH IOArOTOBKM U NPOQEeCccHH, Ha KOTOPBIC TEXHAKYM OOBABISET NMPHEM
JOKYMEHTOB B COOTBETCTBHH C JIMLIEH3HEH;

— KOJMHYECTBO MECT i NpuéMa Ha IEPBBIA KypC B COOTBETCTBHHM C YyTBEPKISHHBIMH
KOHTPOJBHEIMU IH(ppamMK, KOJTHYECTBO MECT Ha MOCIEMyIOIIEE KypCHI, (bUHAHCHPYEMBIX H3
00J1aCTHOTO GFO/KETA, [0 KAKIOMY HANPABICHHIO IOATOTOBKY 1 npodeccuu;

— KOJIMYECTBO MECT, pMHAHCUPYEMBIX 3 OOJIACTHOTO GIOIKETa, KOTOPBIE BELIENEHb! U IIEICBOI0
npuéMa 110 TpoQeccUsIM U HalPaBIEHHUAM TIOATOTOBKE; KOJMYECTBO MECT IS npuéMa Ha MepBBIi
1 IIOCTIEYIOIIHE KYPChI IO KaXKAOMY HAIPABJIEHHIO IIOATOTOBKY U KaXI0M IPOMECCHH ¢ OILIATOM
CTOMMOCTH 00y4€eHHs Ha JJOTOBOPHOM OCHOBE;

— YCJIOBHS IIpHEMA HA MECTA C OILIATOH CTOMMOCTH 00yYEeHHUs Ha JOTOBOPHON OCHOBE;

~ TIOpAZIOK ¥ CPOKH PACCMOTPEHHUS TOKYMEHTOB, IIPE/ICTABICHHBIX HHOCTPAHHBIMHE IPayKIaHAMI;



— IIpaBUia MOJa4Y¥ W PACCMOTPCHHS ame/ULIUMA [0 pe3ylIbTaTaM OCBOEHHS IIOCTYHNAOIIAMHE
00pa30BaTeNbHOM MPOrpaMMbl OCHOBHOTO OOIIEr0 HIH CPEXHETO OBIIEro o0pa3oBaHus,
YKa3aHHBIX B IPEICTaBICHHBIX MOCTYIAIOIMME JOKYMEHTaX 00 00pa3s0BaHuM;

— HpaBHUJa NpUEMa 3asBIEHUH OT IOCTYNAIONINX B TEXHAKYM;

— TOPSIOK 3aYUCIICHUS B TEXHUKYM.

43 B nepumon mnpuéMa HOKYMEHTOB NpPHEMHAS KOMHCCHS €KeIHEBHO HHOPMUpYET
TIOCTYTAIOIMHUX O KOJHYECTBE MOJaHHBIX 3asBICHMN U KOHKYpCE.

4.4 IIpuém NOKYMEHTOB PErHCTPHUPYETCs B KypHANAX YCTAHOBIECHHOM dopMmeL. B ness okonuanus
npuéMa TOKYMEHTOB XypPHAII 3aKPBIBAIOTCS. HTOTOBOM YePTOi ¢ OAIMUCHIO OTBETCTBEHHOIO cekperaps
IPUEMHON KOMUCCHH.

4.5 Ha Ka)ZI0Tro IoCTyTaoIIero 3aBoAUTCS TUIHOE AET0, B KOTOPOM XPaHATCs BCE OJJTaHHEIE UM
JOKYMEHTEL.

JKypHanel perncTpanuM M IMYHBE Nela TOCTYNAOIIAX XPAHATCS Kak JOKYMEHTHI CTPOTOM
OTYETHOCTH.

4.6 Tloctynarommm naérest paciueka o IpuéMe JIOKYMEHTOB.

4.7 Pemenne npuEMHON KOMHCCHHM O 3aUMCICHWH B COCTAB obygaromuxcss ohopmiseTcs
IIPOTOKOJIOM, B KOTOPOM yKa3bIBACTCS OCHOBAHUE 3aUHCIIEHHS BHE KOHKYPCa, IO KOHKYPCY.

4.8 Ha 0CHOBaHHMH peIIeHNs TPHEMHON KOMUCCHH H3aeTCs IpHKa3 JUPEKTOPA O 3aYKCIEHUH B
COCTaB 00Y4arOIMXCS B YCTAHOBICHHBIE CPOKH, KOTOPHIE BHIBEIIMBAETCS IS OOIIEr0 CBEICHH.

4.9.3a4KCIEHHBIM B COCTAB 00YYArOIIUXCA 110 HX IIPOCHOE BBLIAIOTCS CIpPaBKU 111 0QOpPMIIEHHUS
YBOJIBHEHHS C PaOOThI B CBA3H C IIOCTYIIEHAEM B TEXHHUKYM.

5.0T4yeTHOCTE IpHEMHOI KOMHCCHH.
5.1.Pabota TpHEMHON KOMHCCHH 3aBEpIIAETCS OTIETOM 00 HTOrax OpHeMa Ha 3acelaHuu
[IEIarOrMYeCcKOro COBETA.

5.2.B Ka4ecTBe OTYETHEIX JOKYMEHTOB MPH IIPOBEPKE PAGOTEL NPHEMHON KOMHCCHH BBICTYIIAOT:
— IlpaBuna nmpuema B TeXHUKYM;

— JOKYMEHTEBI, IIOATBEPKIAFOIINE KOHTPOJIBHBIC III/I(i)pBI IIprpeéMa H YCTAaHOBJICHHOE KOJIHYECTBO
AOIIOJTHUTEIIBbHBIX MECT;

— IIPHKa3bl II0 YTBEPXKACHUIO COCTaBa KOMHCCHH,

— IIPOTOKOJIBI HpI/ICMHOﬁ KOMHCCHUH, XXYpPHAaJIbL PETHUCTPpanu NJOKYMEHTOB, IIOCTYNAKOINUX
— JIMYHBIC ¢€Jia MMOCTYHAIOINX;

— IIPHUKas3bl O 3a4MCIICHUM B COCTaB 06yanOHII/IXC$I.



